GCMS CUSD #5

CURRICULUM COORDINATING COMMITTEE

GUIDELINES*

1.  Purpose

The purpose of this committee is to serve in an advisory capacity to the Superintendent and to share information relating to educational programs of the district in matters relating to communication, evaluation and revision of the curriculum.

2. Membership (All members will be approved by the superintendent)  

 

A. Members will be nominated by grade levels (at least twice a many nominees as positions to be filled from the following levels):  K-1—one; 2-3—one; 4-5—one; 6-8—one; 9-12—two; Vocation Director/representative—one; Technology-one,  Special Areas/one each—Elem., MS, and HS (Art, Music, PE, Library, and Special Education).  Also included on the membership chart is the Middle School Guidance Counselor.
B. The Director of Student Services will be automatically appointed by the Committee.

C. All administrators shall serve as members of the committee. (Only one

administrative vote will be allowed.  For the purpose of voting, the superintendent, principal, director of student services, and vocational director will be considered administrators.)

D.  Two members from the community will be selected and appointed by the 

            administration.

E.  A high school junior will be selected and appointed by the administration    

     for a two-year term. The next year, the junior will fill the senior spot, and 

    another junior will be selected.  In that manner, two students will 

    be considered part of the membership each year.

F.  Terms of membership will be for three years.  Teaching members cannot  

      serve consecutive three-year terms.

G.  If an individual cannot fulfill his/her term, a letter of resignation should be  

     submitted to the chairperson.

H.  The Board of Education shall appoint one member to serve on the 

      committee for a two-year term.

3. Officers 


A.  The officers shall consist of a chairperson, vice-chairperson, and secretary.


B.  The chairperson and vice-chairperson shall be elected from the teaching 



members of the committee.


C.  The secretary shall be district curriculum clerk.

D.  Officers will be elected during the first meeting of the school year for one 



year terms.

4. Officers Duties 


A.  The chairperson shall chair all meetings of the C.C.C., and be responsible 



for expediting the agenda.


B.  The vice-chairperson shall chair the meeting in the event the chairperson is 



not present.


C.  The secretary shall record the minutes of all meetings, make sure the 



agenda is prepared and passed out to all faculty members, and distribute 



all materials and information acted upon by the C.C.C.

5. Quorum   

 


A.  A quorum will consist of a simple majority of the membership, but must 



contain at least a majority of the teaching members.


B.  It will require a simple majority of the members present to pass a 



recommendation, as well as a majority of all the teaching members of the 



committee.

6. Attendance    




A.  Any member who misses two consecutive meetings may be replaced by 



following the normal procedures.

      7.  Agenda


The agenda shall consist of three sections:


A.  Action Items


B.  Discussion Items 


C.  Information Items 


D.  Before any item can be formally approved for presentation to the 



superintendent, it must be discussed for at least two meetings.  The vote 

           may take place at the same meeting as the second discussion.


E.  The agenda will be published at least three school days in advance of the 



regular scheduled meetings.  In the event of special meetings, agendas will 



be published the day before the meeting.


F.  Items to be submitted for the agenda may be submitted to any member of 



the C.C.C.

      8.  Meetings


A.  The committee will hold at least one regularly scheduled meeting quarterly 



during the academic school year.  A January meeting will be required to 

            enable curriculum course revisions to  be discussed and voted on before 

            high school registration in February.

 
B.  A special meeting may be called by the chairperson, or any five voting 



members of the committee.  (This type of meeting must receive approval 



of the superintendent.
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