COURSE REVISION OR PROPOSAL INFORMATION

Responses to items I-VI listed below must be supplied as follows:  

A.
A copy of the responses to all six questions must be reviewed and signed by the director of student services to ensure the appropriate format and information has been supplied.

B.
The completed responses next must be forwarded to the building principal for his/her signature.  The principal shall review the information to make sure it is ready for placement on the C.C.C. agenda for discussion.

C.
No revision or proposal can be placed on the C.C.C.
 agenda until signatures are received by the director of student services and the building principal.

D.
New course proposals for the following school year curriculum must be submitted to the C.C.C. by the second quarterly C.C.C. meeting.

I.
Description of the course revision or proposal and program outcomes and mastery objectives.

II.
Relationship of the proposal to the other departmental offerings.

III.
Relationship to the total curricular offerings.

IV.
Student population for which the proposal is designed.

V.
Special facilities required.

VI.
Projected cost of the proposal.

__________________________                                             _______________________

Date submitted





 Name of Person Submitting

___________________________



________________________

Signature-Director of Student Services*


Signature- Principal*

* The signature indicates that the director of student services and principal have reviewed the proposal or revision to ensure it has adequately addressed the necessary components.

Revised Feb. 2006 (item D.)


