GUIDELINES FOR SELECTION OF TEXTBOOKS

I.
Appointment Of Curriculum Committees

A.
The curriculum committees will be established by building principals with appointment consideration being given to teachers’ curriculum interests and equality of assignments.  Each grade level and subject area will have representation on the committee.

II.
Identification Of Needs

A.
The curriculum committee through an informal and/or formal needs survey will decide if deficiencies in current textbooks warrant the selection of new textbooks.  If assessment data warrants the adoption of new textbooks, the committee will continue with the following procedure.

III.
Establishing Evaluative Criteria

A.
Grade level teachers cannot be expected to have professional expertise in each curriculum area they are required to teach.  Subject consultants are not always available nor is it always financially possible to acquire their services.  Because of this situation, the teachers must rely upon the expertise of those writing textbooks; therefore, to have the continuity of this expertise within a curriculum area, the committee will be expected to adopt a series for grades K-5.

B.
The committee will first consider the content dimension for the specific subject area.  This dimension will be derived from the Illinois State Goals and Academic Learning Standards for the specific subject area.  This content will be formatted into an instrument that will be used for evaluative purposes.

C.
The committee will also agree upon the use of an evaluative instrument which will encompass the other three criteria dimensions – publication and cost, physical properties, and instructional properties.  This instrument will also be reflective of the specific curriculum area being evaluated.

IV.
Accession Of Textbooks

A.
While establishing evaluative criteria, the committee will also be accessing an array of textbooks which the committee can evaluate.  Major publishers will be contacted and sample materials will be requested.  Committee members will also be accessing reviews, studies, personal experiences, etc… concerning specific textbooks.

V.
Analysis Of Textbooks

A.
Using the two instruments of evaluation, each committee member in conjunction with other teachers at his/her grade/subject level will analyze each textbook for their grade or subject level.

B.
If, as is sometimes the occurrence, a textbook is not being used at K-2, analysis plus the following appraisal and adoption will involve only those teachers at grade levels where there will be an adoption.

VI.
Appraisal Of Textbooks

A.
After the array of textbooks have been analyzed using both instruments, the findings will be discussed by the committee and a final tabulation will be derived for each series or textbook using both evaluation instruments.  Through this ranking and consensus decision making grades K-5 will decide on the top three series or where the ranking indicates there is a definite division.

B.
The committee will then informally reevaluate the top K-5 series with other teachers at their grade level.  At this point the teachers will take into consideration entire series not just their particular grade level.  Also at this time the committee may wish to contact publishers for presentations or contact other districts using the specific series.

C.
Teachers grade 6-12 will use this appraisal ranking as their basis for adoption of individual textbooks.

VII.
Adoption Of Textbooks


A.
After the appraisal is completed to the satisfaction of the committee, each 

teacher, who teaches the subject area who has been involved in the analysis and appraisal, will be allowed to vote for his/her choice of textbook series adoption.

B.
The teacher, who chooses not to participate in the analysis and appraisal procedures, will forgo his/her right to vote on the adoption.

C.
The results of this election and the adoptions of grades 6-12, along with an explanation of the selection process, will then be submitted to the administrators and the Board of Education for approval for adoption and purchase.

D.
The materials under consideration shall be available at the District Office for a period of time, not to exceed two weeks, for interested residents of the District to review, study, and make suggestions, if they wish.  Their comments will be given thorough consideration.

E.
Procedures to request a reconsideration of the use of textbooks are outlined in District Board Policy Manual: 6.260: “Instruction: Complaints About Curriculum, Instruction Materials and Programs”.

F.
After the review period, the Board will then vote on the final adoption and if approved the administrators will proceed with purchase.

G.
After adoption, each committee member, in conjunction with the other teachers at his/her grade/subject level, will write outcomes and mastery objectives based upon the content of the series (K-5) and individual textbooks (6-12) adopted.

